







Dear Volunteer

Welcome to Alachua Methodist Church

At Alachua Methodist Church, we take our responsibility to care for 
children very seriously. These guidelines are intended to facilitate a 
safe and nurturing environment in which children can grow in relationship 
with Jesus.

The pages of this handbook provide a general overview of procedures and
guidelines for Alachua Methodist Church volunteers and staff members.  Our policies are intended to create a safe environment for children.  The following procedures have been adopted and will be strictly enforced.

After you have carefully read this policy manual, please sign and return the agreement form located on the last page.

Sincerely,

Karen Buzzelli
Alachua Methodist Church
Office Administrator

Ron Lewis 
AMC Staff Parish Relations Council 
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Alachua Methodist Church
Children’s Youth Policies & Procedures 
Safety Application Form for Volunteers
Confidential
This application should be completed by all applicants for any volunteer position involving the supervision of children or students.  This is not an employment application.  The purpose of this form is to assist in the creation of a safe environment for children or students who participate in the programs of Alachua Methodist Church or use Alachua Methodist Church facilities.                                                                                     
  Date: ___________________

Name: ________________________________________________________________________

Address:  ______________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Phone: ________________________________________________________________________

Driver's License No.:                                   SSN:                                                                            _

Sex: _______  M  ______  F   			             Date of Birth: ________________________

Marital Status: _____________ (single, married, separated, divorced, widowed, etc.)

How long have you lived at your current address? _______________________________________

Previous address:   _______________________________________________________________

______________________________________________________________________________

List all other cities and states where you have lived as an adult: _____________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

								

Please list all previous volunteer work involving children or students (List each organization’s name and address, type of work, dates, and contact person familiar with your work there.  Use the back of this page for more space, if necessary.)
______________________________________________________________________________
								
______________________________________________________________________________

List any talents, vocations, preparation, training or other experiences that have equipped you to work with children or students: ______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Please complete a separate reference form providing one reference  Please contact these references and inform them an authorized Alachua Methodist Church staff person will be contacting them.  

Because we care for children and desire to protect them, please answer the following questions.  We understand that the answers to these questions may be private and deeply personal, and we will protect your privacy in every possible context. It is the position of Alachua Methodist Church that suspicions or allegations of child abuse or neglect will be reported to relevant state authorities.

Why do you want to work with children or students at Alachua Methodist Church?

______________________________________________________________________________

______________________________________________________________________________



Do you have a preference concerning the age group or sex of children or students with whom you would like to work?  If so, what is the basis for this preference?

______________________________________________________________________________

What is your philosophy concerning re-direction or discipline of children?

______________________________________________________________________________

______________________________________________________________________________

When you are unhappy, angry, or emotional about a person or circumstance, what do you do?

______________________________________________________________________________

Have you experienced any significant physical or emotional stressors within the past year, such as the loss of a parent, spouse, or child, extremely ill health, or any emotional or physical crisis?  If so, please briefly explain. (Use the back of the page if necessary.) 

______________________________________________________________________________

______________________________________________________________________________


Have you ever physically or sexually abused a child?

______________________________________________________________________________


Has someone ever accused you of physically or sexually abusing a child, or molesting a child?

______________________________________________________________________________

_____________________________________________________________________________

Do you consider yourself to have been physically or sexually abused as a child?      Yes/No
(We realize this information is potentially sensitive, and it will be kept entirely confidential, where another child’s safety is not negatively impacted by confidentiality.) If so, please briefly explain:































RELEASE 

I authorize Alachua Methodist Church to contact all individuals, organizations, and references listed on this Safety Application Form to verify the information I have provided. I agree to release from liability any person or organization providing information related to me, including those people I have listed as references, as well as contact people from my previous volunteer work or employment with children.

I specifically authorize Alachua Methodist Church to undertake a criminal background check concerning my past.

I understand and agree that any information received from the background check and application verification will not be disclosed to me except as required by law, and I hereby waive any right I may have to inspect any information provided about me by any person or organization identified by me on this form.

By signing this form, I certify and affirm that the information I have given on this form is true, complete, and correct in all respects.

Signature: _____________________________________    Date: _______________ 

Print name  _____________________________________   

















Alachua Methodist Church
Children /Youth Protection Policy

Introduction
Alachua Methodist Church adopted this policy to protect children and youth in all church settings. The church has zero tolerance for child mistreatment. All staff and volunteers who work with minors must understand and follow these guidelines. This policy outlines its purpose, key definitions, protection measures, and the acknowledgment required of all workers.
Purpose
The church seeks to reflect God’s love by protecting children’s safety, dignity, and well-being. We are committed to preventing abuse and supporting victims and their families. Scripture guides this policy and related ministries.
[image: ]This policy is designed to:
1. Provide a safe environment for children, youth, staff, volunteers, members, and visitors.
2. Screen those who supervise or serve with minors.
3. Explain how to report suspected abuse or neglect.
4. Reduce the risk of false accusations.
Our goal is to maintain a safe, secure, and loving environment where children can grow and where those who serve them do so responsibly.
General Policy Statement
The church is committed to a safe environment for all involved in its ministries. Because abuse can occur in any setting, clear safeguards are essential. While no policy removes all risk, this one is intended to reduce harm and protect children. It applies to all staff and volunteers, and the church will not tolerate child mistreatment in any form.
Everyone involved in church activities with minors must follow this policy and sign the Child Protection Policy Worker Acknowledgment Form before serving.



Definitions
Key terms used in this policy include:
1. Adult: a person who is 18 years old or older.
2. Child or Youth: a person under 18 years old.
3. Child Abuse: a deliberate act or failure to act by a parent, caregiver, or person in authority that harms or threatens a child’s well-being.
4. Physical Abuse: non-accidental injury or a substantial risk of injury.
5. Physical Neglect: failure to provide necessary care or supervision in a way that places a child at risk.
6. Sexual Abuse: sexual contact with or exploitation of a child.
1. Medical Neglect: failure to obtain needed medical, mental health, or dental care.
2. Failure to Thrive: growth failure or developmental delay caused by non-organic factors.
3. Mental Abuse/Neglect: acts or omissions that impair a child’s emotional or psychological development.
4. Emotional Abuse: degrading, threatening, humiliating, or bullying behavior.
5. Educational Neglect: failure to ensure school attendance or an approved alternative education.
6. Bizarre Discipline: irrational or grossly inappropriate disciplinary methods.
Paid and Volunteer Worker Screening
All staff and volunteers will be screened to help create a safe environment.
Six-Month Rule
Volunteers must be members or regular attendees for at least six months before serving with children.
Staff/Volunteer Screening Form
Anyone working with minors must complete a screening form. Information will be verified and references checked. False or incomplete information may lead to rejection or dismissal.
Interview With Pastor or Staff
Applicants for roles involving minors will be interviewed by the pastor or responsible staff member, preferably with another associate present.
Background and Reference Checks
The church will conduct and periodically update reference, criminal, and civil background checks for those who care for, supervise, or have authority over minors. Records will be kept confidential and securely stored as allowed by law.
Anyone convicted of a crime against a child or certain other serious offenses may not serve in children’s or youth ministries.
Expectations and Requirements for Workers
Appropriate Contact With Children and Youth
Physical contact with children must be limited and appropriate. Unnecessary holding, hugging, hand-holding, or one-on-one physical contact should be avoided.
Prohibited conduct includes being alone and isolated with a child, inappropriate touching, sexualized comments or jokes, obscene communications, physical discipline except minimal force to stop immediate harm, inappropriate relationships, and counseling in isolated settings.
Workers must not enter a child’s home for visitation or pickup unless a parent is present. All counseling must follow church policy. Workers accused of misconduct may be placed on administrative leave while investigations are conducted.
Authorization and Consent
All outings and activities involving minors must be approved by pastoral staff, listed on the church calendar, and supported by signed parent or guardian consent for off-campus events. Transportation may be provided only by authorized church personnel.
Automatic Worker Disqualification
Anyone convicted of, pleading to, receiving probation or deferred adjudication for, or facing unresolved charges for certain disqualifying offenses may not supervise or serve with minors. This includes crimes against minors and serious violent, sexual, family-violence, pornography, drug-related, or similar offenses.
General Supervision Procedures
Two-Adult Rule
At least two screened adults must be present in classrooms, nurseries, activities, and transportation. Only pre-approved screened volunteers may supervise. If a child speaks privately with an adult, another adult should be present or nearby. If adequate supervision is unavailable, the activity must be canceled.
Electronic Communication With Children/Youth; Online Photos and Videos
Staff and volunteers may not privately message minors by email, text, social media, or similar platforms. Communication must go to a group, a parent or guardian, or be copied to a parent or pastoral designee. Photos or videos of minors may not be taken or posted without parental permission and church approval.
Classroom Discipline
Discipline must be age-appropriate and non-physical. Workers should identify inappropriate behavior, redirect when needed, involve parents if behavior continues, and document any isolation or removal. Corporal punishment is never allowed.
The church does not tolerate threats, harassment, assault, or abuse. Violent incidents must be handled according to age, reported to pastoral staff, and documented. Law enforcement must be contacted when required by law or pastoral judgment.
Open Classrooms
Classroom doors must remain open when only one adult is present. One-on-one conversations with minors must remain visible to others. No adult may be alone with a child in a closed room, restroom, vehicle, closet, or similar space. Church leaders may enter and observe rooms at any time.
Driving Policies
Drivers for church events must be known to the event leader, be at least 18, hold a valid license, carry insurance, have no recent serious driving offenses, and never be alone in a vehicle with a child who is not their own.
Gifts
Workers may not give personal gifts to individual minors without parent or leadership knowledge. Gifts should be modest, appropriate, and usually given in group settings or on special occasions.
Overnight Trips
Overnight trips must be carefully planned, led only by trusted staff, and supervised by at least two adults in each sleeping area. One adult may never take minors on an overnight outing alone.
Closing
Workers must ensure no child is left locked in a building after church activities.
Age-Specific Childcare Guidelines
Nursery
Two screened female workers must always be present. Windows must remain uncovered. Only female workers may change diapers or take children to the restroom, following clear supervision and hygiene procedures. Only assigned workers may remain in the nursery, children may be released only through the designated system, and discipline must be positive and non-physical.
Preschool Ministry
Two screened adults must always be present. Windows must remain uncovered. Bathroom help should be limited and visible. Release procedures, head counts, and off-site approvals must be followed. Only assigned workers may be present, and discipline must be positive and non-physical.
Children’s Ministry (First Through Sixth Grades)
Two screened adults must always be present. Windows must remain uncovered, bathroom assistance must remain visible, off-site events require approval and parental permission, and discipline must be positive and non-physical.
Teen Ministry (Seventh Grade Through Age 17)
At least two screened adults must be present, with at least one adult for every 10 students at organized events. Off-site and overnight events require advance approval, parental permission, proper supervision, and separate sleeping arrangements for boys and girls with same-gender adult chaperones. Counseling should include two staff members when possible or occur only in clearly visible rooms.


Reporting Physical or Sexual Child Abuse
The church will respond seriously to any allegation of child abuse, showing concern for the victim, the reporter, and the accused while assuming good faith unless there is clear evidence otherwise.
When there is reasonable suspicion of abuse, protecting the child is the top priority. Those legally required to report must notify the proper agency immediately or within the time required by law. Church policy also requires any worker who suspects child mistreatment to notify the Pastor or ministry Director immediately. Reporting to a supervisor does not remove a mandatory reporter’s legal duty, and workers must not investigate allegations themselves.
Reasonable suspicion means credible evidence of abuse or an inconsistent explanation for a child’s condition. A report based on reasonable suspicion is not proof of abuse but a request for authorities to assess the child’s safety.




Guidelines for Reporting Suspected Child Abuse
1. Take every allegation seriously and seek to protect anyone harmed.
2. Document all actions taken immediately.
3. Notify designated church leadership at once.
4. If reasonable suspicion exists, report to the proper state agency within the required time.
5. Submit a written report if state law requires one.

Florida Child Abuse Hotline: 1-800-962-2873



Emergency Contact Information

Appointed Clergy: Rev. Tom Pope, 321-507-9110

Chairperson of SPRC: Ron Lewis 352-316-2281

Office Administrator: Karen Buzzelli, 772-801-1894

Children’s Director: Faith Clifford, 352-672-5702

Nursery Coordinator: Skyelynn Holton, 863-801-3065

Alachua Police Department: 386-462-1396

Child Advocacy Center: 352-376-9161

Florida Child Abuse Hotline: 1-800-962-2873
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“And whoso shall receive one such little child in my name receiveth me. But whoso shall offend  one of these little ones which believe in me, it were better for him that a millstone were hanged  about his neck, and that he were drowned in the depth of the se a. Woe unto the world because  of offences! For it must needs be that offences come; but woe to that man by whom the offence  cometh!” Matthew 18:5 – 7.    


